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Internship Agreement
The parties listed below have concluded the following internship agreement for the purpose of completing an internship in accordance with the requirements of the Master of Arts in Politics and Security programme and conditions laid down in the Academic Regulations and Internship Regulations of the OSCE Academy.

The OSCE Academy (hereinafter referred to as the "Academy"), represented by

Ms. Aigoul Abdoubaetova Programme Manager,
and

______________________________  (hereinafter referred to as “Internship Provider”), 
represented by (“Supervisor’s name”) _________________________________________________________
and

_______________________________________  (hereinafter referred to as “Student”),

have agreed as follows.
§ 1
Duration of the Internship

1. The student completes an internship with a minimum duration of 8 weeks comprising a minimum of 40 working days. 
2. This Agreement shall take effect on ____________________2018 and shall expire on _________________ 2018.
§ 2
Obligations of the Internship Provider

The Internship Provider is:

1. To offer instruction and supervision to the student during the internship period;
2. To designate a person responsible for the supervision of the student (internship supervisor). The Internship Supervisor should be the first point of contact for the student in all issues concerning the internship;
3. To communicate with the Academy with regard to questions, concerns, problems arising during the internship of the Student; 

4. To issue an internship completion certificate regarding the contents and the completion of the internship in the format provided by the Academy.

§ 3 
Obligations of the Student

The Student is: 

1. To act in accordance with the objectives of the internship, the internal regulations of the Internship Provider and to comply with instructions  and guidance given to him by the Internship Supervisor or other persons supervising the internship;
2. To respect the interests of the Internship Provider;
3. To notify the Internship Supervisor immediately about any absence from work. Days missed as a result of illness must be verified by a medical certificate; 
4. To submit an internship report to the Internship Supervisor for approval and feedback and then to submit it to the Academy.
§ 4 
Obligations of the Academy

The Academy is: 
1. To inform the Internship Provider and the Student about any regulations concerning the internship;
2. To provide assistance to the Internship Provider and the Student regarding various aspects, questions, problems which may arise during the internship;
3. To cover round trip travel expenses from Bishkek, Kyrgyzstan to the internship placement country, given that student receives pre approval from the programme. 

§ 5
Internship Supervisor

The Internship Provider appoints 

Mr/Ms  ________________________________
as Internship Supervisor of the Student.

§ 6
Remuneration

The internship is conducted on a voluntary basis and no remuneration is provided to the Student. 

§ 7 
Copies of the Agreement 

Copies in triplicate of the Internship Agreement are to be signed by the Internship Provider, the Student and the Academy. It is the Student's responsibility to have copies countersigned and authenticated at the Academy and to send one copy to the Internship Provider. 

§ 8
Termination of the Agreement
The internship agreement may be terminated prior to its expiry by any party by giving notice in writing to the other Party.  The period of notice shall be 5 days.  
	1. Internship Provider:

Name of the Institution:______________________
Department:          __________________________
Internship Supervisor: _______________________
Address:  _________________________________
E-mail:___________________________________
Tel/Fax:__________________________________
_______________________________

(signature)

2. Student

Name:      _________________________________
 Address:     ________________________________
 E-mail:     _________________________________
 Tel.:     ___________________________________
_____________________________
(signature)
	3. Academy:
The OSCE Academy in Bishkek

1 A Botanichesky Per.

720044 Bishkek, Kyrgyzstan

tel. 996-312 54 23 24,

fax 996-312 54 23 13

e-mail: a.abdoubaetova@osce-academy.net
www.osce-academy.net
Aigoul Abdoubaetova 
Programme Manager 
_______________________________

(signature)
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